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Time Schedule

Performance Appraisal in Respect of the Non-Teaching Staff and
Retirement/Transfer of the Reporting Officer

Categories of When APAR form | Time Schedule | Time Schedule | Time Schedule
case IS to be given to the | for Officers for the for the

Officer Reported Reported Reporting Reviewing

upon for complete the Officer to

completing Part I APAR Officer to

Complete the
APAR
1 2 3 4 5

Report at the end | In the Month of 30" April 31" May 30" June
of the Reporting | March
year
Report in the The Month 15 days before Before the within 15 days of
event of preceding the month | the retirement of | retirement of the Receipt of
retirement of in which the Reporting Reporting APAR
Reporting Officer | Reporting Officer is | Officer. Officer.

due to retire
Report in the Along with the Within 15 days | Within 15 days Within 15 days
event of the Communication of the receipt of | of the receipt of | of receipt of the
transfer of the regarding the APAR form | the self APAR.
Officer Reported | relinquishment of assessment
upon post report.

Report in the
event of transfer

Immediately before
handing

Within 15 days
of the receipt of

Within 15 days
of the receipt

Within 15 days
of receipt of the

of the Reporting | overcharge APAR form of the self APAR.
Officer. assessment

report.
Report in the The month Within 15 days | Before the Before
event of the preceding the month | of the receipt of | retirement of the | retirement of the
retirement of in which the Officer | APAR form Officer Reported | Officer Reported
the Officer Reported upon is upon upon.

Reported upon

due to retire




	Non_teachning APAR  (11.072019)
	Non-teaching time schedule

